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DATE, XX/XX/2009

Captain Name

To Whom it may Concern,

Re: Applicants name

I am writing to confirm that Applicants name is employed on the Yacht Name as a Position. Applicants name lives and works on board the yacht and his/her salary is $ p.m. 

The Yacht Name  is currently berthed in Town/Port  and the full berthing address is XXXXXXXXXXXXX (Include country and post code)

I can confirm that the Yacht Name is owned and operated by Owners/Management Company Name whose address is XXXXXXXXXXXXXXXXXXXX

Applicant's salary will be paid by XXXXXXXXXXX from XXX Name and address of Company including country where funds are paid from.

Please call me if you have any further queries regarding this letter.

Yours sincerely,
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Captain Name

Telephone numbers

